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1. Go to the MAGIC Home page.

2. Click Reports.
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1. Click the Dropdown 
arrow.
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1. Click the Monthly 
Agency Insured Report.
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ABC12345A   000002        Sample Employee B                       Sample Health Insurance                      $100.00       $0.00                   $100.00
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xx
ABC12345A   000001        Sample Employee A                       Sample Basic Life Insurance                      $1.59     $1.59                     $0.00

1. Select the As of Date.

2. See detailed deductions 
for employees.

3. Amount Owed by 
employee is listed in 
black.
Refund Due to employee 
is listed in red.

4. Select a format and 
click Export to save a 
copy.
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ABC12345A   000001        Sample Employee A                       Sample Health Insurance                      $100.00       $100.00                     $0.00
ABC12345A   000001        Sample Employee A                       Sample Optional Life Insurance             $50.00          $50.00                      $0.00

Insured Total             $151.59             $151.59                      $0.00   

ABC12345A   000002        Sample Employee B                       Sample Basic Life Insurance                      $1.59     $0.00                       $1.59

ABC12345A   000002        Sample Employee B                       Sample Optional Life Insurance             $50.00          $0.00                     $50.00
Insured Total              $100.00                 $0.00                   $151.59   

ABC12345A   000003        Sample Employee C                       Sample Health Insurance                          $0.00     $100.00                $(100.00)
ABC12345A   000003        Sample Employee C                       Sample Basic Life Insurance                      $0.00     $1.59                    $(1.59)

ABC12345A   000003        Sample Employee C                       Sample Optional Life Insurance               $0.00         $50.00                   $(50.00)
Insured Total                  $0.00             $100.00                $(151.59)   
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